AIRCRAFT DISPATCHER
UNIT 4— AIRCRAFT USE REPORT
INSTRUCTIONSTO THE INSTRUCTOR

This unit requires that the instructor should have a working knowledge of payment
documents for both the OAS and Forest Service.

The purpose of this unit isto provide an exposure to payment documents not to the
actual preparation of the documents themselves.
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DETAILED LESSON PLAN OUTLINE

CURRICULUM: BLM Fireand Aviation Training
COURSE: Aircraft Dispatcher
UNIT: 4 - Aircraft Use Report

SUGGESTED TIME: 1 hour

TRAINING AIDS: Overhead projector or computer with CD-ROM and LCD
projector; projection screen; markers, masking tape or
tacks; handouts; flip chart; one OAS-23 booklet; FS-122

bookl et
OBJECTIVES: Given asimulated wildland fire incident, case study or
exercise, students will be able to
. Demonstrate the ability to objectively review an
OAS-23 or FS-122 prior to submission for
payment.
OUTLINE AIDS & CUES

Introduce Unit 4. 04-01-ACDP-EP
Present the unit objective. 04-02-ACDP-EP

ACDP Job Aid,

Refer studentsto the Aircraft Dispatcher Job Aid,

page 19, for a checklist for completing the OAS page 19
payment document.

l. OAS-23 04-03-ACDP-EP
A. Veify dl entrieson OAS-23

B.  Signfor services received

C.  Ensure pilot/contractor signature
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OUTLINE AIDS & CUES
D. Veify billee & program charge codes
Multiple program cost user breakout
Notify studentsthat a billee coderefersto the unit
that recelves a bill for the charges and that alist of
the codes can be downloaded from www.oas.gov.
E.  Ensuretimely submission for payment 04-04-ACDP-EP
Prompt payment discount—within 30
days
F.  Assure completion
Neat
Readable
G.  Obtain authorizing officia’s signature
H.  Submit copies
OAS-white copy
V endor—blue copy
Agency-yellow copy
Review Slides 5 through 15 with the students. M'Ol'A(f;'l R
These slides represent the process to complete an SG page
OAS-23. Thedlidesare used as a device by which -IS-(:'F:);Jge 401
students can follow in their Student Guide. 04.05.ACDP.EP
THRU
04-15-ACDP-EP
Refer studentsto the Aircraft Dispatcher Job Aid, ACDP Job Aid,
pages 20-21

pages 20-21, for a checklist for completing the FS-
122 payment document.
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OUTLINE AIDS & CUES
Il. FLIGHT USE REPORT-FS 6500-122 04-16-ACDP-EP
INSTRUCTIONS
A. Veify dl entrieson FS-122
B Sign for services received
C.  Ensure pilot/contractor signature
D Verify billee & program charge codes
Multiple program cost user breakout
E. Ensure timely submission for payment 04-18-ACDP-EP
Prompt payment discount—within 30
days
F.  Assure completion
Nesat
Readable
G.  Obtain authorizing officia’s signature
H.  Submit copies
USFS
Vendor
Local Agency
Review Slides 19 through 27 with the students. 04-02-ACDP-IR
These slides represent the process to completea FS- || SC Page 4-23
122. Thedlidesare used as a device by which THRU
students can follow in their Student Guide. Osifgg:(_%zlgEP
THRU
04-27-ACDP-EP
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OUTLINE AIDS & CUES

Review unit objective. I 04-28-ACDP-EP
Ask studentsif there are any questions. I 04-29-ACDP-EP
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Reference No.

04-01-ACDP-EP

04-02-ACDP-EP

04-03-ACDP-EP

04-04-ACDP-EP

04-05-ACDP-EP

04-06-ACDP-EP

04-07-ACDP-EP

04-08-ACDP-EP

04-09-ACDP-EP

04-10-ACDP-EP

04-11-ACDP-EP

04-12-ACDP-EP

04-13-ACDP-EP

04-14-ACDP-EP

04-15-ACDP-EP

04-16-ACDP-EP

AIRCRAFT DISPATCHER

UNIT 4— AIRCRAFT USE REPORT

POWERPOINT SLIDE INDEX
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Description

Title Slide

Unit Objective
OAS-23 Checklist
OAS-23 Checklist
Blank OAS-23
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions
OAS-23 Instructions

FS-122 Title Slide



PowerPoint Slide Index, continued

04-17-ACDP-EP FS-122 Checklist
04-18-ACDP-EP FS-122 Checklist
04-19-ACDP-EP Blank FS-122
04-20-ACDP-EP FS-122 Instructions
04-21-ACDP-EP FS-122 Instructions
04-22-ACDP-EP FS-122 Instructions
04-23-ACDP-EP FS-122 Instructions
04-24-ACDP-EP FS-122 Instructions
04-25-ACDP-EP FS-122 Instructions
04-26-ACDP-EP FS-122 Instructions
04-27-ACDP-EP FS-122 Instructions
04-28-ACDP-EP Unit Objective
04-29-ACDP-EP Questions
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AIRCRAFT DISPATCHER

UNIT 4— AIRCRAFT USE REPORT

INSTRUCTOR REFERENCE

Reference No. Description
04-01-ACDP-IR OAS-23 Instructions
04-02-ACDP-IR FS-122 Instructions
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Exhibit D-9:
Aircraft Use Report

INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Instructions For Completion Of OAS-23

Aircraft Use Report
OAS-23
Instructions

0AS23
[oan

PLEASE PRINT CLEARLY AS THIS FORM 1S USEDAS
SYSTEM

AN INPUT DOCUMENT TO AN AUTOMATED

AIRCRAFT USE REPORT

U.S. DEPARTMENT OF THE INTERIOR

OFFICE OF AIRCRAFT SERVICES

RECEIVED DATE

P.O.BOX 15428 4343 AIRCRAFT DRIVE
BOISE, ID 837155428  ANCHORAGE, AK 99502-1052

FTS 389-2755/2760 OR 2068-389-2756/2760  907-243-3320/4330

RED IS FOR OAS USE ONLY

012345

'COMPANY NAME & ADDRESS CONTRACT/BOA NO. ITEM NO. | AIRCRAFT MAKE & MODEL PILOT NAME (PIC} Print SERV.| AGMT.NO. | AC CONTROL NO.
AIRCRAFT DESIGNATED BASE (ClySt) AIRCRAFT FAA REGISTRATIONNO. | PILOT NAME (2nd PIC) Print (AGENCY ORDER NO.
HIRED (Date & Time) RELEASED (Dato & Time) OTHER CREW MEMBER
TELEPHONE NO.
TR ELAPSED | FAY PILOT
CAIE DENTFER | starr | grop | TMEOR | mew | _PYLOAD {7y | BLLEE | USE USER ORGANIZATION AND CHARGE CODES ol oo
M D y|FROM] TO QUANTTTY | CODE | PAX | canco | TaL

1 [ ] L ] °

2, [ ] [ ] °

3. [ ] [ ] °

al o o R

S, [ ] [ ] °

ol o @ o

7. [ ] [ ] °

a. [ ] [ ] P

9. [ ] [ ] °
10, [ ] [ ] °

Other Charges/Credits (Add attachments If necessary)
WHITE - ORIGINAL OAS COPY
BLUE - VENDOR'S COPY
that the above record of senvices Is
| cory fiat to dbows, | AGENCY TELEPHONENO, ( )FTS () COMM. | AGENCY

cotrect and no payment has bean racaived. smfg’vssm 0 above,

SIGNATURE OF CONTRAGTORAGENT/PILOT SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE AGENCY ADDRESS

» -»

NAME (print) DATE NAME (print) | DATE
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

.
’

it D-10: Instructions For Completion Of
OAS-23 Aircraft Use Report (Cont))
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents
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Instructions For Completion Of
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OAS-23 Aircraft Use Report (Cont))
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Exhibit D-12:

OAS-23 Aircraft Use Report (Cont)
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Appendix D - Contract Administration

Agency Flight Payment Documents

3

Instructions For Completion Of

Exhibit D-17

OAS-23 Aircraft Use Report (Cont))
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-3: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record

Flight Use Report

FS-6500-122

Instructions

1. INVOICE NUMBER 2. DATE OF FLIGHT |3. CONTRACT NUMBER 4. A/C REGISTRATION NUMBER 5. SUPPLYING UNIT CODE
1234567 /
6. ARCRAFT NAKE 7. ARCRAFT MODEL /6. A/C TVPE (H,T, ORF) 9. VENDOR NAME
HENER 16, 16,17 18, 9] ] 2] 2] 2. 24 25, 2. 27 28, ™. . 3
A e g
FLIGHTOR DENTFER g E% METER READNG ] " -
e RESOURCE 5 E 2 m CARGO - “‘E’ LE
UNIT ORDER PLOTNAME(S) 2 § s = LS. 5 = LS g g ge2 TOTAL
g 5 g 2(d 3 58
g g NUMBER o g 52| & | B |88 ¢ Elowa | sop | @ g‘g
I 5 & =
g L 2z og| 4 g 32 B2 ¥ 2EE | 3#s
1.
2|
3
4|
5|
6|
7,
8,|
9|
10,
32 OVERNIGHT CHARGES ON LOCATION
284 SERVICE TRUCK CHARGES s MIES
34 THER CHARGES + o DESCREE
35, THER CREDIS - —
DESCREE
37. ACCOUNTING SUMMARY 36.TOTAL OF ALL CHARGES
L""E N MANAGEMENT | BESY AVOUNT I (..;,% N MANAGEMENT Fro | BREE AMOUNT I gf»g T MANAGEMENT F | P AMOUNT
[ 70, REMARKS [ PAX NAMES, UNI, EIC, | 0. CERIFY THAT THE SERVIGES LITED ABOVE HAVE TEEN REENED
2R A0 Tk OF FOREST SERVCE ORICER
SO FOREST S 39,1 mmuﬁg%%{m 'HAVE BEEN PROVIDED
FLIGHT USE REFORT
F5-6500-122 (0493 ) PREVIOUS EDITION OF THIS FORM IS OBSOLETE
D-8 January 2002

04-02-ACDP-IR
Page 1 of 6



INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Instructions For Completion Of USDA-FS 6500-122

Exhibit D-4:

Flight Use Record (Cont.)
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-5: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record (Cont.)
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Appendix D - Contract Administration

Agency Flight Payment Documents

3

Instructions For Completion Of USDA-FS

it D-6

Exhi
6500-122

Flight Use Record (Cont).)
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Exhibit D-7:

6500-122

Flight Use Record (Cont))
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

Instructions For Completion Of USDA-FS

Exhibit D-8:

6500-122

Flight Use Record (Cont))
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